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Bourbon County Commission Special Meeting Agenda 

Bourbon County Commission Chambers, 210 S National Ave. 
Thursday, December 18, 2025, 3:00 PM  

 
The Commission Will Not Meet on December 22nd or 29th 2025 

 
I. Call Meeting to Order 

 Roll Call 
 Pledge of Allegiance 
 Prayer  
 

II. Non-Elected Personnel Executive Session - Interview 
 
III. Non-Elected Personnel Executive Session – Interview 
 
IV. Resolution 48-25 County Owned Building Signing 

 
V. Resolution 49-25 Vacation Sick Leave Policy Signing 

 
VI. Resolution 50-25 Noise Resolution Signing 
 
VII. Approval Minutes 12/08/25 
 
VIII. Elevator  
 
IX. Non-Elected Personnel Executive Session – Milburn-Kee 
 
X. Adjournment _____________ 

 
 



 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

01/05/25 01/12/25 01/19/25
Annual Resolutions District 4 & 5 Oaths

 
 

 
EXECUTIVE SESSIONS - FORM OF MOTION 

 
____  Pursuant to KSA 75-4319 (b)(1) to discuss personnel matters of individual nonelected personnel to 

protect their privacy 
 
____  Pursuant to KSA 75-4319 (b)(2) for consultation with an attorney for the public body of agency which 

would be deemed privileged in the attorney-client relationship 
 

____  Pursuant to KSA 75-4319 (b)(3) to discuss matters relating to employer/employee negotiations whether 
or not in consultation with the representatives of the body or agency 
 

____  Pursuant to KSA 75-4319 (b)(4) to discuss data relating to financial affairs or trade secrets of 
corporations, partnerships, trust, and individual proprietorships 
 

____  Pursuant to KSA 75-4319 (b)(6) for the preliminary discussion of acquisition of real estate  
 
____  Pursuant to KSA 75-4319 (b)(12) to discuss matters relating to security measures, if the discussion of 

such matters at an open meeting would jeopardize such security measures 
 

The subject to be discussed during executive session: ________________________________________  
 
State persons to attend  
 
Open session will resume at _____ A.M./P.M. in the commission chambers.  
 
 

FUTURE
Economic Development

Juvenile Detention Contract - Spring 2026
Benefits Committee Letters

Elm Creek Quarry
Phone System

Elevator
Stop Sign Removal 205th Overbrook

Handbook
Credit Card Policy











RESOLUTION NO. 49-25 

Amendment to the Bourbon County Policy and Procedure Manual (April 2002) 

WHEREAS, Bourbon County maintains the Bourbon County Policy and Procedure Manual, 
originally adopted in April 2002, to govern employee policies, procedures, payroll, and benefits; and 

WHEREAS, due to end-of-year scheduling constraints, it is not feasible to complete the formal 
approval and adoption of handbook amendments prior to the beginning of the new calendar year; and 

WHEREAS, it is a common and accepted practice, as recommended by the County’s Human 
Resources consultant, to implement necessary policy amendments effective January 1, 2026, with formal 
handbook updates to follow as soon as practicable; and 

WHEREAS, clarification of vacation and sick leave accrual practices is necessary to ensure 
consistency, accuracy in payroll and benefits administration, and equitable treatment of employees; and 

WHEREAS, the County seeks to establish a standardized, industry-accepted accrual method and 
rehire policy for vacation and sick leave benefits while allowing for a reasonable transition period; 

NOW, THEREFORE, BE IT RESOLVED, that effective January 1, and until such time as 
the amended handbook is formally approved and adopted, the following policy amendments shall be 
implemented and enforced as official amendments to the Bourbon County Policy and Procedure Manual 
(April 2002): 

1. Vacation and Sick Leave Accrual 

a. Transition Year – Calendar Year 2026 

In preparation for the full implementation of a standardized monthly accrual method, and in recognition 
that employees were not previously prepared for a one-twelfth (1/12) vacation accrual system, the 
following transitional accrual method shall apply for calendar year 2026: 

• Any remaining vacation or sick leave will carry over at the end of 2025 for the 2026 fiscal year. 
• At the beginning of calendar year 2026, the County shall frontload one-half (1/2) of each 

employee’s annual vacation entitlement. 
• Beginning in July 2026, the remaining one-half (1/2) of the annual vacation entitlement shall be 

released in six (6) equal monthly increments, continuing through December 2026. 
• This transition approach allows employees with planned or scheduled vacations in 2026 to utilize 

vacation time without hardship while preparing for the standardized accrual method. 

Unused vacation time at the end of calendar year 2026 may be carried over in accordance with County 
policy and applicable carryover limits. 

b. Standard Accrual Method – Effective January 1, 2027 



Effective January 1, 2027, vacation and sick leave shall be accrued monthly, in equal increments of one-
twelfth (1/12) of the total annual amount allocated for the employee’s position. 

2. Rehire Date for Payroll and Benefits Purposes 

For payroll and benefits administration, an employee’s most recent hire date shall be used if the employee 
returns to County employment following separation. No bridging of prior service time shall be permitted 
for vacation, sick leave, or related benefit accrual purposes. 

BE IT FURTHER RESOLVED, that this amendment is effective immediately as of January 1, 
2026, and shall remain in effect until formally incorporated into and approved as part of the updated 
Bourbon County Policy and Procedure Manual. 

Adopted this 15th  day of December,  2025.BOARD OF COUNTY COMMISSIONERS 

BOURBON COUNTY, KANSAS 

_________________________________ Chairman 

______________________________ Commissioner 

______________________________ Commissioner 

_______________________________ ATTEST: 

County Clerk 

 
 



Resolution 50-25 

A RESOLUTION BY THE BOARD OF COUNTY COMMISSIONERS OF BOURBON 
COUNTY, KANSAS, CONCERNING NOISE LIMITATIONS IN THE UNINCORPORATED 

AREAS OF THE COUNTY. 

WHEREAS, the Board of County Commission of Bourbon County, Kansas, is authorized under 
K.S.A. 19-101 and applicable state statutes to adopt resolutions and regulations to protect and 
preserve the interest of Bourbon County and its citizens and to protect and promote the health, 
safety and welfare.  

WHEREAS, the Bourbon County Board of Commissioners desires to protect the health, safety, 
and welfare of its residents by establishing regulations regarding excessive noise; and  

WHEREAS, it has been determined by the Board of County Commissioners that unusual or 
loud noises are injurious to the health, peace, and quiet enjoyment of the public; and  

WHEREAS, excessive noise can negatively impact the quality of life, tranquility, and property 
values of the county's citizens; and  

WHEREAS, the United States Environmental Protection Agency (EPA), the Occupational 
Safety and Health Administration (OSHA), the National Institute for Occupational Safety and 
Health, and the United States Department of Transportation, all identify excessive noise as a 
public health and safety hazard that can cause permanent hearing loss, and other health 
problems; and  

WHEREAS, beyond the workplace, the EPA and health organizations such as the American 
Public health Association (APHA) recognized that excessive noise is a public health issue 
affecting the general population and requiring broader strategies to mitigate its negative impacts; 
and 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS OF BOURBON COUNTY, KANSAS THAT THE FOLLOWING 
RESOLUTION BE ADOPTED:  

1.  It shall be unlawful, in the unincorporated area of Bourbon County, Kansas, for any person to 
permit, allow, make, continue to cause to be or continued any loud, unnecessary, or unusual 
unwanted noise, or any noise which either annoys, disturbs, injures, or endangers the comfort, 
repose, health, peace, or safety of others. 

2.  The following EPA guidelines will be used to measure reported violations. To prevent heating 
toss, noises greater than 70 dB for a duration of 24 hours. Any noise greater than 55 dB outdoors 
(7 a.m. to 1 0 p.m.) near sensitive areas (residences). Any noise causing a greater than 45 dB 
indoors (7 a.m. to 1 0p.m.) in sensitive areas (residences). Any noises greater than 45 dB 
outdoors (10 p.m. to 7 a.m.) near sensitive areas (residences). Any noise greater than 35 dB 
indoors (1 0 p.m. to 7 a.m.) near sensitive areas (residences). These measurements recorded 
within 75 feet from the source shall be prima facie evidence of a violation of this section. 



3.  The discharge into the open air of the exhaust if any steam engine, stationary internal 
combustion engine, motorboat, or motor vehicle, except through a muffler or other device which 
will effectively prevent loud or explosive noises therefrom, shall be prima facie evidence of a 
violation of this section. 

4.  Enforcement shall be by the Bourbon County Commission or authorized designee. 

5.  Violations of this resolution will result in a Notice of Violation, Demand for Corrective 
Action, citation, or all of the above. The county may seek abatement or injunctive relief to stop 
continued violations. 

6. Any person(s) determined to be in violation shall be subject to a fine of not more than five 
hundred dollars ($500.00). Each day of violation constitutes a separate offense. 

7. This Resolution shall be in effect from its adoption and publication once in the official county 
newspaper, as provided by law. 

Adopted this 15th day of December 2025. 

 

BOARD OF COUNTY COMMISSIONERS 

BOURBON COUNTY, KANSAS 

__________________________________ Chairman 

______________________________ Commissioner 

______________________________ Commissioner 

 

_______________________________ ATTEST: 

County Clerk 
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